1 Hakulomakkeen esittely



Mista hakulomake loytyy?

e Hakulomakkeen osoite:

https://webgate.ec.europa.eu/app-forms/af-ui-opportunities/#/erasmus-plus

* Opetushallituksen verkkosivuilla linkki:
Kaikki Erasmus+ -rahoitushakuohjeet kootusti = N&in haet Erasmus+ -rahoitusta Opetushallituksesta

https://www.oph.fi/fi/ohjelmat/nain-haet-erasmus-rahoitusta-opetushallituksesta

1. Misté rahoitusta voi hakea? > *  kun hakemuksesi on valmis, |&heta se painamalla submit-painiketta

Opetushallitukseen ldhetettavien hakemusten jattdaika on aina viimeisend jattépéaivana klo

2. Kuka voi hakea rahoitusta? > ]
13.00 Suomen aikaa (12.00 CET)
3. Rekisteroitymalla voit osallistua > *  saatjarjestelmastd kuittauksen onnistuneesta hakemuksen lahettdmisesta.

Erasmus+ -ohjelmaan
4. Tutustu hakuohijeisiin >

5. Tayta ja lahetd hakemus > - . . i . : e
yta) Huom! Mikéli hakemuksen |dhettaminen maaraaikaan mennessa ei onnistu teknisista
& e leeelurme elamlees ongelmista johtuen, ole yhteydessa kansalliseen toimistoon 24 tunnin sisalla hakuajan

paattymisesta. Katso alta tarkemmat ohjeet, kuinka toimia téllaisessa tilanteessa.

— Siirry Erasmus+ -ohjelman hakemusportaaliin
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https://webgate.ec.europa.eu/app-forms/af-ui-opportunities/#/erasmus-plus
https://www.oph.fi/fi/ohjelmat/nain-haet-erasmus-rahoitusta-opetushallituksesta

Muutamia huomiota online-lomakkeesta

* Pida lomake auki vain yhdella valilehdella ja yhdella selaimella kerrallaan
* Jarjestelma tallentaa lomaketta automaattisesti tekstia syotettaessa.

* Sisaltokysymysten teksti kannattaa tyostaa toisella alustalla.

* Tayta kentat rauhallisesti, jotta jarjestelma ehtii tallentaa syotetyt tiedot.

* Hakulomakkeen voi l[adata itselleen pdf-muodossa, jonka avulla hahmottaa
hakemuksen kokonaisuuden (kaikki kohdat, joihin on jo vastattu)

* Voit jakaa hakemuksen luku- ja/tai kirjoitusoikeudet kollegoille / partnereille
hakemuksen sisallysluettelon kohdasta “Sharing”.
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Valitse oikea KA2-hakulomake

Small-scale Partnerships

* Yleissivistava koulutus (School Education) KA210-SCH

Ammatillinen koulutus (Vocation Education and Training) KA210-VET
e Aikuiskoulutus (Adult Education) KA210-ADU

* Nuoriso (Youth) KA210-YOU

* Korkeakoulutuksella El pienimuotoisia kumppanuushankkeita

SCHOOL EDUCATION HIGHER EDUCATION VOCATIONAL EDUCATION AND YOUTH ADULT EDUCATION
TRAINING




Open Calls - Partnerships for cooperation and exchanges of practices

Erasmus+ and European
Solidarity Corps

HOME
PARTNERSHIPS FOR COOPERATION AND EXCHANGES OF PRACTICES

KA210-ADU

Small-scale partnerships in adult education

ORGANISATIONS

KA210-SCH

Small-scale partnerships in school education

OPPORTUNITIES

This action enables participating organisations to gain experience in international
cooperation and to strengthen their capacities. Small-scale Partnerships are designed to
widen access to the programme to small-scale actors and individuals who are hard to reach
in the fields of school education, adult education, vocational education and training,
education, youth and sport.

This action enables participating organisations to gain experience in international N
cooperation and to strengthen their capacities. Small-scale Partnerships are designed to ~
widen access to the programme to small-scale actors and individuals who are hard to reach Ve
in the fields of school education, adult education, vocational education and training,
education, youth and sport.

APPLICATIONS

.

ASSESSMENTS

PROJECTS Deadline : 03-11-2021 12:00:00 (Brussels time)
Remaining days :

Deadline : 03-11-2021 12:00:00 (Brussels time)
Remaining days :

DASHBOARDS

SUPPORT

Small-scale partnerships in vocational education and training

KA210-YOU

Small-scale partnerships in youth

RESOURCES This action enables participating organisations to gain experience in international
cooperation and to strengthen their capacities. Small-scale Partnerships are designed to
widen access to the programme to small-scale actors and individuals who are hard to reach
TOOLS in the fields of school education, adult education, vocational education and training,
education, youth and sport.

This action enables participating organisations to gain experience in international
cooperation and to strengthen their capacities. Small-scale Partnerships are designed to
widen access to the programme to small-scale actors and individuals who are hard to reach
in the fields of school education, adult education, vocational education and training,
education, youth and sport.

Deadline : 03-11-2021 12:00:00 (Brussels time)
Remaining days :

Deadline : 03-11-2021 12:00:00 (Brussels time)
Remaining days :
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Ennen hakulomakkeen tayttamista

* Muodosta partneriryhma, tee hankesuunnitelma, maarittele hankkeen
tavoitteet ja toiminnot. Taman jalkeen hakemuksen tayttaminen on helpompaa.

* Pyyda partnereilta OID-koodit ja yhteyshenkiloiden tiedot (Associated persons:
Legal representative ja Contact persons) lomaketta varten.

* OID tuo hakulomakkeeseen organisaation perustiedot

* Tarkista, onko organisaatiollasi OID-koodi:
https://webgate.ec.europa.eu/erasmus-esc/organisation-
registration/screen/home

—> Lataa Declaration on Honour sekd mandaattikirjeet vasta
perustietojen syottamisen jalkeen, jolloin tiedot paivittyvat suoraan
lomakkeisiin!
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https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home

Organisation ID (OID)

* Jokaisen hankkeessa mukana olevan organisaation pitaa rekisteroitya EU:n
organisaatiorekisteriin. Rekisterditymisen jalkeen organisaatio saa OID-
tunnuksen. OID tuo hakulomakkeeseen organisaation perustiedot.

 Vanhoista PIC-tunnuksista on muodostettu automaattisesti uusi OID-koodi eli
Organisation Identification code.

* OID:ta kaytetaan kansallisesti hallinnoiduissa Erasmus+ ja ESC —hankkeissa.

* PIC (Participant Identification Code ) jaa komissiosta hallinnoitujen hankkeiden
kayttoon.

* Jos organisaatiolla on ollut aiemmin kaytossa PIC-koodi, rekisterditymista ei
tarvitse tehda uudelleen, vaan voi kayttaa PIC:sta automaattisti muodostettua
OID-koodia.

- Erasmus+



English @D

B .| Erasmus+ and European Solidarity Corps

ﬂ OPPORTUNITIES ™ ORGANISATIONS ¥ )
https://webgate.ec.europa.eu/

Organisation registration for actions managed by National Agencies erasmus-esc/organisation-
registration/screen/home

The Erasmus+ and European Solidarity Corps programmes are managed by National Agencies in participating countries and the Education, Audiovisual, and Culture Executive
Agency (EACEA).

For certain actions, you must apply through the National Agencies and, for others, through EACEA. Please see the list of Erasmus+ actions and European Solidarity Corps actions to
find out through whom you need to apply. To apply for actions managed by National Agencies please use the links provided below. For actions managed by EACEA, please visit the
Funding & tender opportunities portal.

|s your organisation already registered?

To submit an application, you will need an Organisation ID. Organisations that have already participated in an Erasmus+ or European Solidarity Corps action managed by a National
Agency and have a Participant Identification Code (PIC) have been assigned an Organisation ID automatically. Please use the search below to find your organisation and its

corresponding Organisation ID (you can use your existing PIC in the Advanced search feature below). Alternatively, if you are an authorised user, you can see the list of your
registered organisations using My Organisations.

Search for your organisation )
Suositellaan Expand advanced search, koska

a ‘ 1epand adanced search | $iind on monipuolisemmat hakuominaisuudet.
Expand advanced search —nappulan takaa voi
Register your Drganisation hakea OlD-kOOdil‘I PIC'kOOdin aVU”a.

If this is your organisation’s first time applying through a National Agency, you have to register your Organisation first and obtain an Organisation 1D.

Uuden organisaation rekisterdiminen.



Ohjeita hakijoille

* How to complete the application form
https://webgate.ec.europa.eu/fpfis/wikis/x/H40Dlg

* Applicant Guides - Submission phase
https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Applicant+Guides+-

+Submission+phase

. Linkki l10ytyy hakulomakkeesta ”?”-symbolin takaa olevista ohjeista.

Application details® :
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https://webgate.ec.europa.eu/fpfis/wikis/x/H4ODIg
https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Applicant+Guides+-+Submission+phase

Oma aloitettu hakemus

* Applications > My Applications

[Fonnld:ESCS1-SBSS6A7C |

Applicant : CENTRUM INICJATYW MLODZIEZOWYCH HORYZONTY (E10061963 - Poland)

Programme : European Solidarity Corps - Call : 2021 - Round : Round 1 - Key Action : ESC - Action type : ESC51-VTJ - Volunteering, traineeships and

jobs projects

Draft

- Erasmus+

Submission History

Sharing

UNSUBMITTED

Deleted

Actions §

Praview

Submission History

i Sharing

L]

SUBMITTED

Submitter

64 days left !

Actions 1§

Preview
Reopen
Submission History

Sharing

@ Actions
Draft

Delete
Submission History

Sharing

Kuvat & ohjeet:
https://webgate.ec.eu
ropa.eu/fpfis/wikis/dis

play/NAITDOC/My+Ap
plications
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https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/My+Applications

Hakemuksen perustiedot & pdf

Application details @ [ sine | o ror |

Form ID : KA210-SCH-0230C03E

Title : Testi Draft

Programme : Erasmus+ - Call : 2021- Round : Round 2 - Key action : KA2 - Action type : KA210-SCH - Small-scale partnerships in school education

juuli.juntura@oph.fi 03/11/2021 12:00:00 (Brussels time)

juuli.juntura@oph.fi 04/10/2021 11:51:36 (Local time)
04/10/2021 11:51:36 (Local time)
~

S

 Lomakkeen voi ladata pdf -muodossa (oikea ylakulma)

e Pdf-dokumentista hahmottaa hyvin hakemuksen kokonaisuudessaan (jos haluaa nahda
kaikki kysymykset, pitaa taydentaa hakemuksen kysymyksia)

* Valmis hakemus kannattaa tallentaa itselle pdf -muodossa ja jakaa partnereille.
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Navigointi lomakkeella

Application details © * Yleisohjeet (2]

* Osiokohtaiset ohjeet o

Content menu < Navigation < e Kaikki Pa kolliset V

kentat taytetty

& Context 0 Q, | Filter 3 Expand all . . .
* Puuttuvia tietoja X

¥ Participating Organisations o @ X Project Description . .
- | * Poista/tutki/muokkaa
v Priorities and Topics

R Project Description o X Project Description

® Participants

¥ Preparation i e Varoitus / huomio
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Navigointi: vasemmasta valikosta
Application details® m

Form ID : KA210-SCH-0230C03E @

Title : Testi

Programme : Erasmus+ - Call : 2021- Round : Round 2 - Key action : KA2 - Action type : KA210-SCH - Small-scale partnerships in school education Dratt
: Content menu <  [ontext
1 Praject Acronym
I + Context (i ] : ) y 250
| « Priorities and Topics o |
I I Project Start Date (dd/mmy/yyyy) * Project total Duration (Months) * Project End Date (dd/mm/yyyy)
| + Project description (i ) | | 01/03/2022 =) 12 s 01/03/2023 e
I ¥ Participating Organisations o | National Agency of the Applicant Organisation * Language used to fill in the form *
I I FI01 - Finnish National Agency for Education EDUFI s Finnish *
: ¢ Activities (i) |
| I n For further details about the available Erasmus+ National Agencies, please consult the following page: https:/ec europa.eu/programmes/erasmus-plus/contact
I ¢ Budget Summary (i ] i
| | Project Lump sum *
1 ¢ Impact and Follow-up (i ]
I I 30000 4
I % Project Summary (i ) 1
| ¢ Annexes @ (i ] |
I-------------I

- Erasmus+ 13



Syota lomakkeeseen hakijan ja partnereiden OID-koodit
(Organisation ID) = tiedot tdydentyvat automaattisesti

Content menu < Navigation < Participating Organisations
+ Context (i) Q 1 Expand all Applicant
Priorities and Topics A Participating Organisations
v . 0 © pating Org pplicant organisation OID Legal name Country Actions
¥ Undefined applicant
« Project description o organisation
L L © X Partner Organisations A Small-scale Partnership is transnational and involves minimum two organisations from two different Programme Countries.
¥ Participating Organisations 0 % Undefined partner
organisation
R Activities (i) +" Cooperation arrangements
Partner Organisations
«” Budget Summary 0’
Partner organisation QID Legal name Country Actions
«” Impact and Follow-up o -
+/ Project Summary 0 u A Small-scale Partnership is transnational and involves minimum two organisations from two different Programme Countries.
« Annexes @ (i)
N* of participating organisations 2
H =+ Add pariner oroanisation

Hakijan OID-koodi on tarkistettavissa: https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home
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Lomakkeen jakaminen: Sharing

Luku-, kirjoitus-, [ahetysoikeudet voi antaa kaikille mukana oleville (harkitse
kenelle lisaat oikeudet ja minkalaiset)

* Lukuoikeuden saajalla pitaa olla EU-login tunnus liitettyna
sahkopostiosoitteeseen, joka lisataan hakemukseen
* Yhta aikaa ei voi olla kahta muokkaajaa, n. 10 min viive kahden eri kayttajan
valilla
Sharing
ActiveEditable By D h?j::iﬂcation E-mail Last Name First Name oID E;g:?ﬁ:iz“ E::g‘llission Shared By Comment Actions

4‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII . .
Active © muista

4

05/10/2021 |
T 180259 o Write n005smk0

klikata!

Please note that your e-mail address will be included in the notification sent to persons with whom you are sharing the application.

Save Changes

_ M u ista ta I I e ntaa ! 7 Share with a new person #* Share with an associated person Q, Share with a contact from my list
15




Hakemuksen liitteet (Annexes)

1. Declaration on honour (hakevan tahon allekirjoittama)
2. Mandaattikirjeet (seka hankepartnerin etta hakevan tahon allekirjoittama)

3. Muut liitteet (max 9)

Tekniset rajoitukset:

* Yksittaisen tiedoston enimmaiskoko 15 MB ja kaikkien tiedostojen yhteiskoko
max 100 MB.

Lomakkeelle ladatun liitteen voi myos poistaa.
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Declaration on Honour

1) Lataa koneelle
2) Hanki laillisen edustajan allekirjoitus

3) Lataa allekirjoitettu Declaration on Honour hakulomakkeelle

Declaration on Honour

Please download the Declaration on Honour, print it, have it signed by the legal representative, and attach it here. & Download Declaration On Honour

File Name File Size (kB)

Total Size (kB)

3 - 4+ Add Declaration On Honour
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Mandaattikirjeet

1) Tallenna koneelle (zip-tiedosto)

2) Allekirjoitus seka partneriorganisaation etta hakevan tahon laillisilta edustajilta

3) Lataa allekirjoitetut mandaatit hakulomakkeelle

Mandates

-1.

Please ensure that mandates are valid before submitting them to the National Agency. Mandates shall be provided at the latest before the signature of the grant agreement.

Please download the Mandates, have them signed by the legal representatives and attach them herel DOWNLOAD MANDATES

File Name File Size (kB)

Total Size (kB) 0

- PE—
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Checklist

Checklist

Before submitting your application form to the National Agency, please make sure that:
—
It fulfills the eligibility criteria listed in the Programme Guide.
All relevant fields in the application form have been completed.

You have chosen the correct National Agency of the country in which your organisation is established. Currently selected NA is: FIO1 - Finnish National Agency for Education EDUFI

PROTECTION OF PERSONAL DATA

Please read our privacy statement to understand how we process and protect your personal data
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Hakemuksen jattaminen (Submit)

 HUOM! Jata hakemus hyvissa ajoin ennen hakuajan loppumista

* Mikali haluat taydentaa hakemusta, voit |ahettaa sen useamman kerran ennen
hakuajan paattymista. Viimeisin lahetetty hakemus otetaan kasittelyyn.

* Hakuajan jalkeen saapuneita hakemuksia ei huomioida arvioinnissa.
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Tarkista, etta kaikki SUBMIT: laheta hakemus
hakulomakkeen kohdat

on taytetty

Application details®

m Download Form Translations

Form ID : KA131-HED-BS1DESBB

icant - NEW DESIGN UNIVERSITY PRIVATUNIVERSITAT GESMBH ( E10137975 - Austnia)
rogramme : Erasmus+ - Call 2021 - Rou 1+ Key action | KA1 - Action type | KA131-HED - Mobility of higher education students and staff

v
Content menu < Checklist

+ Context Checklist

« Participating organisations Before submitting your application form 1o the National Agency, please make sure that
It fulfilis the eligibility criteria listed in the Programme Guide

o« Activities
All relevant fields in the application form have been completed

W Annexes (1) You have chosen the correct National Agency of the country in which your organisation is established. Currently selected NA 1S: ATO1 OeAD - OeAD (Osterreichische Austauschdienst)-GmbH
| agree with the specific privacy statement on data protection

" Checklist
Please also keep in mind the following

6-377-@777‘» You may submit only oné application form for all your activities as an individuai higher education institution. If you submit more than one as an individual higher education institution, please note that only
the 1ast one sent within the deadline will be processed

0 Submisson History The documents proving the legal status of the applicant must be uploaded in the ORS (for more details, see the Programme Gulde - “Information for applicanms”)

- Erasmus+ Kuva: https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Submitting+an+Application+Form 2!



https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Submitting+an+Application+Form

Hakemus lahetetty

webgate.acceptance.ec.europa.eu says

e L3 hetysva hViStUSZ OK Submission Successful

* Vahvistusviesti sahkopostiin [ “ J

e Hakemuksen tila vaihtuu DRAFTista SUBMITTED-tilaan

My Applicationse

Search and filter < Search results Customise

65 items found

Sort By s 1 "

Selected criteria

( All programmes © )( Allcalis © )( AllRounds @ )( KAI131-HED © )
Reset All \ /N /N 2 B 2

Rounds

licant - NEW DESIGN UNIVERSITY PRIVATUNIVERSITAT GESMBH (E10137975 - Austria)
Prog ne: Erasmus+ - Call : 2021 - Round : Round 1 - Key Action KA1 - Action type : KA131-HED - Mobility of higher education students and st
aff
KEY ACTIONS L G

| v | 2 ] Form Id : KA131-HED-BS1DE9BB

All Key Actions
o Form Id : KA131-HED-DFEC7D6C
KAl
Applicant | Centrum Innowacyjnego Rozwoju Spoleczenstwa (E10174226 - Poland) AR Actions i
KAT21-VET - Accredited projects f Programme - Erasmus+ - Call 1 2021 - Round : Round 1 - Key Action : KA1 - Action type - KA131-HED - Mobility of higher education students and st Deatt
aff
KA121-SCH - Accredited projects &
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https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Submitting+an+Application+Form

Hakemuksen avaaminen ja jattaminen uudelleen

* My Applications > oikeassa reunassa SUBMITTED-painikkeen vieressa Actions-

painike
* Muokkaa hakemusta a [ Actions
A
* Muista jattaa hakemus uudelleen! .
Preview
e Submission history -kohdassa nakyvat kaikki onnistuneet
seka epaonnistuneet hakemuksen lahettamiset Reopen

Submission History

Sharing
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Kysyttavaa hakulomakkeesta?




Kiitos ja onnea hakuun!




